AJIMAHUCTPAIMSA
AKCAVICKOI'O TOPOJCKOI'O MOCEJEHUS

IMMOCTAHOBJIEHUE
10.03.2016r r. Axkcau Ne 146

O06  yTtBepxaeHMM  AJIMHUHUCTPATUBHOIO
perinameHTa «YTOYHEHHE BHJIA U
IIPUHAJIEKHOCTH IUIATEXKEN IO apeHIHOM
IJIaTe€ WJIM BO3BPAT M3JIMIIHE OIUIAYEHHBIX
JNEHEKHBIX CPEACTB 332 MYHHIIMIAIBHOE
MMYLIECTBO», AIIMUHUCTPALUA AKCalCKOTO
TOPOJACKOTO MOCEIECHUS

B cootBerctBuM ¢ ®enepanbHbiMu 3akoHaMu OT 27.07.2010 Ne 210-P3 «O6
OpraHu3alMy TNPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYI», OT
06.10.2003 Ne 131-®3 «O6 o00mMX NOPUHIMIAX OpPraHU3alUd MECTHOTO
camoymnpasieHus B Poccurickoit denepanumny,

IHOCTAHOBJIAIO:

1. VYrtBepauth AIMUHHUCTPATUBHBIN peErjiaMeHT «YTOYHEHHE BUJA U
MPUHAJIEKHOCTH IUIATEXKEM MO AapeHJHOM IulaTe€ WIM BO3BpAT M3JIMILIHE
OIUIAYEHHBIX JICHE)KHBIX CPEICTB 3a MYHHIMNAIBHOE HMMYIIECTBO» COTJIACHO
[Ipunoxenuto.

2. OmnybnukoBaTh HACTOSIIIEE TIOCTAaHOBIEHHWE B  HWHPOPMAIMOHHOM
OroJJIeTeHEe NPABOBBIX AaKTOB OPraHOB MECTHOIO CaMOYIpaBieHUsi AKCalCKOTO
pailoHa «AKcailckue BEAOMOCTH» MU Ha O(HUIMAIbHOM caiTe AJIMHHHCTpaLUU
AKCaiCcKOro ropoJICKOro noceyieHus B cetu IHTepHET.

3. KoHTponb wucnosHeHUs JaHHOTO TIIOCTAHOBJIEHUS BO3JIOXKUTh Ha
3amectuTeNss I'nmaBel AnMuHHMCTpanuu Akcaiickoro roponackoro mnocenesus O.A.
Kanuuuny.

I'naBa
AKCaiCKOTo ropoJICKOr0 MOCEIEHUS A.B. I'onoBun

IlocTanoBIIEHHE BHOCUT
CCKTOPp MYHUIIUITIAJIBHOT'O UMYIIECTBA
1 3¢MEJIbHBIX OTHOIICHHUI



IIpunoxenue
K IIOCTaHOBJICHUIO
AnmuHHCTpanuuu AKCancKoro
TOPOJICKOTO TIOCEJIEHUS OT

Ne

AJMUHUCTPATUBHBIN periaMeHT

0 MPEJTOCTABICHUIO MYHHUITUITAIGHOW YCIIYTH « Y TOYHCHHE BHJIA U
IPUHAUICKHOCTH TIATEXKEH 110 apeHTHOW TTaTe WIIM BO3BPAT M3JIHIITHE
OIUTIAYCHHBIX JCHEKHBIX CPEJCTB 32 MYHHUIIUTIATBHOE UMYIIIECTBO» AIMUHHCTPAIIH
AKCcaiCKOTo TOPOJICKOTO MOCETICHHUS.

Paszpnen I. O0Omume moioxeHus

1.1. AAMUHUCTPATUBHBIN PErIAMEHT MO NPEAOCTABICHUIO MYHULIMNAIBHOM
YCIYId «YTOYHEHHE BHAA M NPUHANICKHOCTH IUIATEKEH IO APEHJIHOM IjiaTe
WIH BO3BPAT M3JIMIIHE OIUVIAYEHHBIX JACHEKHBIX CPeACTB 32 MYHUUMIIAJIbHOE
UMYLIEeCTBO» (Jajee — perjiamMeHT) YCTaHaBJIMBAeT TOPANOK M CTaHAapT
MPEIOCTABJICHNUS] ~ MYHULMNAJIBHOW  YCIyI'M  OPraHoOM,  IPEAOCTaBIISIOIIUM
MYHULANAIBHYIO YCIYTY, IPH OCYIIECTBICHUN BO3JIO)KEHHBIX HA HETO 3aKOHOM
ITOJTHOMOYHNM, & TAKXKE MOPANOK B3aWMOJCUCTBUS C TOCYIAPCTBEHHBIMU OpPraHaMH,
opraHamMyd  MECTHOTO  CaMOyMNpaBlieHWs HW  (WIM)  HOJABEJIOMCTBEHHBIX
rOCyJIapCTBEHHBIM OpPraHaM M OpraHaM MECTHOT'O CAMOYIIPABIICHUS OpraHU3alui,
YUpEeXKACHUIN, MHOTO(PYHKIIMOHAIBHBIX LIEHTPOB MPEJOCTABICHHS TOCYJapCTBEHHBIX
U MYHULMNAIBHBIX ycayr (mamee — MOILI), ydacTBYIOIIHUX B MpPEAOCTaBICHUU
MYHUIUOAIBHOW YCIYrH, npu OQPOPMIIEHWHM W BblIau€ KOHEYHOrO pe3yJbTaTa
MYHHLUITAIBHON YCIYTH.

1.2. LenssiMM HACTOSIIETO pErjaMeHTa SBISIOTCS IOBBIIIEHUE KadecTBa
VCIIOJIHEHUS W JIOCTYIIHOCTH PE3yJIbTATOB MCIIOJHEHUS MYHHUIUITAIIBHON YCIYTH,
co37aHusi KOM(POPTHBIX YCIOBUHM ISl YYaCTHUKOB OTHOIIECHUN, BOSHUKAIOIIMX MPHU
IIPEIOCTABIEHUH MYHULIMTIIAJIBHOW YCIIYTH B YCTaHOBJIIEHHOM IOPSIJIKE.

1.3. TlomydarensMu MYHUIIMIAIBHOW YCIYTH SBJISIOTCS QU3HUECKUE U
IOpUIUNYECKUE JHLA, UHIUBUAYaIbHbIE IPEANPUHUMATEINH (Jajiee - 3asIBUTENH ).

1.4. NUadpopmauuss o0 MOpSAKE NPEIOCTABICHUS MYHHUIMNAIBHOW YCIyTd
IIPENOCTABISAETCS:

HEIMOCPEACTBEHHO B OpraHe, MPEAOCTABISAIONIEM MyHULIUIIAIBHYIO YCIIYTY;

C UCTOJIB30BAHUEM CPEACTB TeIe(OHHOU CBSA3M, KAaHAJIOB MEpe/layul JaHHbIX U
00paboTku UHGPOPMAIUH, FTEKTPOHHO-BBIYUCIUTEILHON TEXHUKH;

MIOCPEACTBOM pa3MeneHus B ceTn HNuTepHer Ha
EnunoM nopTaie rocy1apCTBEHHBIX 1 MYHUIMIIAJIBHBIX YCIYr, Ha CalTe OpraHa,
MPEIOCTABIISIONIET0 MYHHUITUTIAIBHYIO YCIYTY, MyOJUKAIlMN B CPEICTBAX MacCOBOM
uHdopmaIuu, u3gaHus HHOOPMAITMOHHBIX MaTepuaioB (OpoIop, OYKIETOB U T.1.).

CBeneHHs O MECTOHAXOXKJEHWW, KOHTAaKTHBIX TenedoHax (TenedoHax s
CIIpaBOK, KOHCyJbTalui ), IHTepHEeT-aapecax, aapecax 3J1€KTPOHHOM MOYTHI OpraHa,
MPEAOCTABISIONIEr0 MyHUIIUITAIBHYIO YCIIYTY HpeACTaBIeHbI B puiokeHuu Nel k



HACTOAILIEMY perjiiaMeHTy, pa3MelialoTcss Ha OQUIMAIbHOM CalTe oOprasa,
IPEIOCTABISIOIEr0 MYHHULMIAIBHYIO YCIYry B ceTu VIHTepHeT, B MecTax
IIPEIOCTABIICHUS YCIIYTH.

1.5. HampaBieHue MeEXBEIOMCTBEHHOIO 3ampoca M IPEICTaBICHUE
JOKYMEHTOB U HUH(POpMalUU, MO MEXBEIOMCTBEHHOMY 3alpoCy, JOMYCKarTCs
TOJIBKO B IIEJIX, CBA3aHHBIX C IPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH.

Paznen Il. Cranmapt npenoctaBiaeHUs MyHUIIUTATBHONU YCIIYTH

2.1. HanmeHoBaHME MyHUILIUNIATLHON YCIYTH:

«YTOYHEHUE BHJAa M NPHUHAMJIEHKHOCTH IUIATEKEH IO APEHIHOW IUIaTe WU
BO3BpAT M3JMINHE OIUIAYEHHBIX JEHEXHBIX CPEACTB 3a MYHHUIMIAIbHOE
UMYILECTBO.

2.2. HauMeHOBaHHE OpraHa, MpeIOCTaBIISIIOIIET0 MYHULMNAIbHYIO YCIYTY -
AnMuHHCTpaIust AKCaiicKOro ropoJICKOro nocejaeHus (nanee - AIMUHUCTPALIUS).

MO®I] yyacTByeT B NPEIOCTAaBICHUM MYHHUIUNAJIBHOM YCIYyIrMd B YacTH
UHQOPMUPOBAHUS U  KOHCYJIBTUPOBAHMS  3asBUTENIEH 1O  BONpOCaM €€
IOpPEIOCTABICHUS, IpUeMa HEOOXOAMMBIX JOKYMEHTOB, (OPMUPOBAaHUSA U
HaIlpaBJICHUS MEXBEJOMCTBEHHBIX 3alpoOCOB, a TaKXe BbIJa4yu pe3yJibTara
IIPENOCTABIIEHUS T'OCYTAPCTBEHHOMN YCIIYTH.

[Ipn npepocraBneHnr MyHUIHMNAIBHOM yciayrun Anmunucrpauus, M®I] ne
BIIpaBe TpeOOBATh OT 3asABUTENS OCYIIECTBICHUA JEHCTBUW, B TOM YHCIE
COrJIaCOBaHWM, HEOOXOAMMBIX JJIA TMOJYYEHHS MYHULMIIAIBHOM YCIYyTM U
CBSA3aHHBIX C OOpalleHHWEM B MHBIE T'OCYJAapCTBEHHBIE OPraHbl, OpraHbl MECTHOIO
CaMOYTPaBJIEHUsA, OPTAHU3ALNH, 32 HCKIIOUYEHHEM TIOJIyYEHUs YCIYT, BKIIOUYCHHBIX B
nepeyeHb YCIyr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMM U 00A3aTENbHBIMM IS
NPEAOCTABICHUS MYHUIUNAIBHBIX YCIYT, YTBEPKICHHBIA MYHUIUIIAIbHBIM
MIPABOBBIM AKTOM.

2 2.3. Pe3ynbpTat nmpenocTaBieHus MyHUITUTIATBHOM YCITYTH:

- COIJIJaIEeHWE O PpacTOPKEHHH JOrOBOpa apeHbl MYHHUILHUIAIBHOIO
MMYILIECTBA ;

- MOTUBUPOBAHHBIN OTKA3.

2.4. Cpox mpenocTaBiIeHUs MyHULUMTIATBHOW yCIyru: 45 KaJleHJapHbIX JHEH.

2.5. [IpaBoBBIe OCHOBaHUSA 1Sl TPEAOCTABIEHUS MYHUIIMIIATBHON yCIIYyTH

[lepeueHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYJHPYIOUIUX OTHOLIEHUS,
BO3HUKAIOIIME B CBS3U C MPEIOCTABICHUEM MYHULMITAIIBHONW YCIIYT'H TIPEACTABICHBI
B priiokeHUU No 2 K HACTOAIIEMY PETJIAMEHTY.

2.6. VcuepnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C 3aKOHOJATEIbHBIMU WM WHBIMH HOPMAaTHBHBIMU MPABOBbIMM aKTaMU s
NPENOCTABICHUS MYHULHIIAIBHOM YCIYIM C pa3JelIeHUEM Ha JIOKYMEHThl |
uHpOpMaIMIO, KOTOpbIE 3asABUTENb JODKEH MPEICTaBUTh CAMOCTOSITENIBHO, U
JIOKYMEHTBI, KOTOpbIE 3asIBUTENb BIPABE MPEICTaBUTh IO COOCTBEHHON MHUIIMATHBE,
TaK KakK OHM IOJJIEXKAT MPEJACTABICHUIO B pPAMKaX MEKBEIOMCTBEHHOIO
UH(GOPMAIIMOHHOTO B3aUMOJEHCTBUS, NpPEACTaBiIeH B mpuioxkeHun Ne 3 Kk
HACTOSILEMY PETJIAMEHTY.

OOpa3zer 3asBJA€HUS O MPEIOCTABIECHUN YCIYTH MPEACTABICH B MPUIOKEHUU
No 4 k HacrosdIIeMy pEeTJIaMEHTY.



2.6.1. 3asBneHre U HEOOXOAUMBIE JOKYMEHTHI MOTYT OBITh MPEACTaBICHBI B
AMUHHCTPAIUIO CIEAYIOIMHUMHE CTIOCOO0aMMU:

MOCPEJICTBOM JIMYHOTO OOpalleHus] 3asBUTENSl WM €ro MpeCTaBUTEIIEM,
MMEIOLIEM JOKYMEHT, MOATBEPKAAIOIINI TOJTHOMOYUS MTPEACTABUTEIS,

yepe3z MOILI;

MOCPEJICTBOM HANpPABJIICHHUS HAIJSKAIIUM O00pa3oM 3aBEPEHHBIX KOMHIA
JIOKyMEHTOB TIOCPEJICTBOM IOYTOBOM CBsi3u (1o moute). PakT MOATBEPKICHUS
HaIlpaBJICHUS] JOKYMEHTOB I10 MTOYTE JISKUT HA 3aBUTEJE;

MOCPEJICTBOM  HCIIOJIb30BaHUA  HMH(POPMAIMOHHO-TEIIEKOMMYHHUKAIMOHHBIX
ceTeil o0Imero mojapb30BaHMs, B TOM umciie ceTtu «UHTepHeT», BKiovas EnauHbi
MopTaJl TOCYAApPCTBEHHBIX M MYHUIUNAIbHBIX ycayr. OCHOBaHHMEM Jisi Hadaia
MPEAOCTaBICHUS MYHUIIMITAIIBHOW YCIYTH B JAHHOM CJIy4ae SIBJISICTCSI HAIIPABIICHUE
3asBUTEJIEM CBEICHUM M3 JOKYMEHTOB, YKa3aHHbIX B Ipuioxkenuun Ne 3 K
HACTOSAILEMY PETJIAMEHTY.

MyHununanbsHas ycayra mnpenocrasisiercss B M®OL[ ¢ yyerom npuHIMIA
HKCTEPPUTOPUATBHOCTH, B COOTBETCTBUHU C KOTOPHIM 3asIBUTEIb BIIpaBe BHIOPATH ISt
oOpamieHusi 3a mnoiydeHueM yciayru MOILl, pacnoyiokeHHBbIE Ha TEPPUTOPUU
PocToBckolt 007acTH, HE3aBUCHUMO OT MECTa €ro pPErucTpaluud Ha TEepPUTOPUHU
PocTtoBckoii 007acTH, B TOM 4HClieé B Ka4eCTBE CyObEKTa MNpEINpPUHUMATEIIbCKON
JeSATEeILHOCTH, MECTA PACIIONIOKEHUS Ha TeppUTOpUU POCTOBCKON 00J1aCTH 0OBEKTOB
HEJBKUMOCTH.

2.6.2. B cmydae ecnu A MPEAOCTABICHUS YCIYrH HeoOxomuma oOpaboTka
MEePCOHATBHBIX JAHHBIX JIMIIA, HE SIBJISIONIETOCS 3asBUTENIEM, U €CJIM B COOTBETCTBUU
c (enepanbHbIM 3aKOHOM O00paOOTKa TaKWX MEPCOHAIBHBIX JaHHBIX MOXET
OCYULIECTBJISITBCS C COIJIACHUs YKa3aHHOTO JUIA, NMPU OOpAllleHHH 3a MOIyYCHUEM
YCIIYTU 3asiBUTENb JIOMOJHUTEIBHO MPEACTABISACT JTIOKYMEHTBI, MOJITBEPIKIAIOIINE
MOJIyYEHHE COIIACHS YKa3aHHOIO JHIAa WJIA €ro 3aKOHHOTO NpPEJICTaBUTENs Ha
00paboTKy MEepCOHATBHBIX JIAHHBIX YKA3aHHOTO JIUIIA.

JIOKyMEHTBI, TMOATBEPKAAIONINE TOJYYEHUE COIIacHusi, MOTYT OBITh
MPEACTaBICHb, B TOM uucie B (OpMe IIIEKTPOHHOTO JOKymeHTa. JleiicTBue
HACTOSIIIETO TOJIOKEHUSI HE PACIPOCTPAHSETCS Ha JIUI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOUIMMH, U Ha PAa3bICKUBAEMbIX JIMI, MECTO HAaXO0XICHUS KOTOPBIX HE
YCTaHOBJICHO YIOJHOMOYEHHBIM (heZIepaIbHbIM OPTaHOM UCTIOTHUTEIHHON BIACTH.

2.6.3. B caywasx, TpeayCMOTpPEHHBIX  (eAepalbHbBIMH  3aKOHAMU,
YHUBEpCAJIbHASl JJICKTPOHHAs KapTa SBISETCS JOKYMEHTOM, YAOCTOBEPSIOIIUM
JUYHOCTh TPaKJaHWHA, MpaBa 3aCTPAXOBAHHOTO JIMLA B CHUCTEMax 005S3aTeIbHOTO
CTpaxoBaHUs, WHBIC TMpaBa TpaxIaHWHA. B ciydasx, mOpeaycMOTPEHHBIX
denepanbHbIMU  3aKOHaMHU, TocTaHoBieHusiMu [IpaBurensctBa  Poccuiickoit
denepaluy, HOPMATUBHBIMM  TNPaBOBBIMM  akTamMu  POCTOBCKOM  oOjactu,
MYHULIMNIATHHBIMU  TIPABOBBIMM ~ aKTaMH, YHHUBEpCajbHas »dJEKTPOHHAs KapTa
SBJISIETCS JIOKYMEHTOM, YJIOCTOBEPSIOIIMM TIPaBO TpakJaHWMHA Ha TIOJy4YCHUE
MYHULIMNAIbHBIX YCITYT.

2.6.4. 3asBuTenp BIpaBe NPENCTaBUTh B AamMuHuUcCTparuio mb6o B MOI]
JIOKYMEHTBI, 3allpalliBacMble MO KaHajaM MEXBEJIOMCTBEHHOTO B3aMMOJCHCTBUS,
0 COOCTBEHHOW WHUIIMATUBE, WM JFOOBIC JOKYMEHTHI, HEOOXOUMBIE C €T0 TOYKU
3peHus, ISl IOSCHEHUSI HICTOPUHU O0BEKTa 3ampoca.



2.7. WcuepnplBarolluii MepeyeHb OCHOBAaHWW I OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJI IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

OcHoBaHus U1 OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT

2.8. HMcuepnpiBarolmuili epeyeHb OCHOBAaHUN I OTKa3a B INPEAOCTABIICHUU
MYHUIUIIATBHON YCIIYTH:

1) orcyrcTBHe y 3asBUTENs MpaBa U COOTBETCTBYIOUIMX IOJHOMOYMM Ha
IIOJIyYCHUE MYHULIMITAJIBHOM YCIIyTH;

2) mpencTaBICHUE 3asiBUTEIIEM HEMOJHOTO0 KOMILJIEKTa JOKYMEHTOB, WU HMX
OpPUTHMHAJIOB, KOTOpblE OH 00s3aH NPEJOCTaBUTh B COOTBETCTBHM C IEPEUHEM,
YCTAHOBJICHHBIM  nIpwiokeHneM Ne3 Kk HaAcTrosAmeMy  perVIaMEHTy, WU
IIPEOCTABIIEHUE C 3asBJICHUEM JOKYMEHTOB HECOOTBETCTBYIOUIMX ACHCTBYIOIIEMY
3aKOHOAATEIBbCTBY;

3) OTCyTCTBHE CBEACHHUI O 3asBUTEIE B €JUHOM T'OCYIapCTBEHHOM PEECTpE
IOPUAMYECKUX JIML (U1 FOPUAMYECKUX JIML) WIM €IUHOM TIOCYJIapCTBEHHOM
peecTpe  HMHIMBHIYAJIbHBIX  MOpeaIpUHUMaTene (sl  MHAWBUAYaIbHBIX
npeanpuHUMaTesei);

4) Hanuuyue B NPENCTaBICHHBIX JOKYMEHTaX IMPOTUBOPEUUBBIX CBEACHUI;

5) oTcyTCTBHE B IPEICTaBICHHBIX JTOKYMEHTAX CBEICHUM HEOOXOAUMBIX IS
OKa3aHMsI MyHUIIUITAJIBHON YCIIyTH.

2.9. Pasmep 1miarel, B3UMaeMOM C 3adABUTENsI IPU IPEAOCTABICHUU
MYHUIUIIAIBHON YCIIYTH.

MynununanbsHasi yciiyra OpenocTaBisieTcss 0e3 B3MMaHUs ToCydapCTBEHHOM
MTONUIMHBI WJI WHOU IIJIATHI.

2.10. MakcumanbHBIA CPOK OXHIAHUS B OUYEpPeNAHW IPH TMOjadye 3ampoca o
NPEJOCTABICHUN MYHUIIUNAIGHOW YCIyrd (JOKyMEHTOB, HEOOXOIUMBIX JUIS
NPENOCTAaBIECHUsI YCIyTH) W TpU TMOJNYYEHUU pe3ysibTara MpeloCTaBICHUs
MYHULANAIBHON YCIIYyTH HE JOJDKEH IPEBBIIATH 15 MUHYT.

2.11. Cpoxk perucTtpauuv 3ampoca 3asBUTENd O  MOPEAOCTABICHUU
MYHUIUIAIBHON YCIIyTH.

3anpoc 3asiBUTENS O MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH PETUCTPUPYETCS
B JIeHb OOpalleHusi 3asBUTENs] MOCPEACTBOM 3aHECEHHUS] COOTBETCTBYIOIIMX
CBEJICHUI B COOTBETCTBYIOLIUE JTOKYMEHTHI IO AEIONPOU3BOACTBY AIMUHHUCTPALIUU
i B uHGOpMaMOHHYI0 cucreMy MO®I] ¢ npucBoeHHEM PErucTpauoOHHOTO
HOMEpa.

2.12. TpeOoBaHus K TIOMEIICHHMSIM, B KOTOPBIX IPEIOCTaBISAETCS
MyHULHANAIbHAS yClIyra, K MECTY OKWJIaHHS U MpUEMa 3asBUTENEH, Pa3MELIEHUIO U
O0(QOpPMJIEHUIO BU3YaJbHOM, TEKCTOBOM M MYJIbTUMEAUMHON MH(GOPMALIMH O MOPSIAKE
MIPENOCTABIECHUN TAKUX YCIIYT.

2.12.1. OCHOBHBIMH TPEOOBAHUSIMHU K MECTY MPEIOCTABICHUS MYHULIMITATILHON
YCIIYTH SBJISIFOTCSL:

HaJIM4YKe CEeKTopa jisi HHGOPMHUPOBAHUS 3asiBUTEIIEH, KOTOPBIA JOJIKEH ObITh
o0opynoBaH HMH()OPMAIMOHHBIM CTEHIOM, OpPTraHM30BaHHBIM B COOTBETCTBHU C
TpeOOBaHUAMU NOAMYHKTa 2.12.2. myHKTa 2.12. HACTOSAIETO perjiaMeHTa;

HaJIMYUE CEKTOpa OXKHaHUs, KOTOPbIM 000pyayeTcsl MecTaMu Ui CUICHUS, a
TaK)Ke CTojlaMu (CTOMKaMu) MJii BO3MOXHOCTH O(OPMIICHHS JIOKYMEHTOB C
HAJIMYUEM B YKa3aHHBIX MecTax OyMmaru u pydek JUisl 3aicH HH)OPMALINK;



KOJIMYECTBO MECT JUISl CHJICEHHS ONpPENEseTCs COTJIACHO MPEoJiaracMoi
Harpy3Kk€ Ha OJHY WITaTHYI €AUHULY AOJDKHOCTHBIX JIML, MPEIOCTaBIISIOMIMX
yCIIyry, HO He MeHee 3 (Tpéx);

MECTa MPEJOCTABICHHUS MYHMIMIAJIBHOM YCIYIM JIOJDKHBI — OTBEYATH
YCJIOBUSIM IOCTYITHOCTH /ISl UYHBAJIUJIOB, B TOM YHUCJIE:

BO3MO>KHOCTh MOCAQJIKA B TPAHCIIOPTHOE CPEACTBO M BBICAIKH U3 HErO MEpPE.
BXOJIOM B OOBEKTHl, B TOM YHUCJE C HCIOJIb30BAaHUEM KpECHa-KOJISICKU WU TIpU
HEO0OXOMMOCTHU C TTIOMOIIBIO COTPYHUKOB, MPEAOCTABIIAIONINX YCIYTH;

HaJUIeKalee pasMelnieHue oO0opyAoBaHUS UM HOcuTened uHoOpMalui,
HEOOXOJIUMBIX JUIsl oOecredeHuss OecpensTCTBEHHOrO0 JOCTyNa WHBAIMIOB K
O00BEKTaM M YCIIyTaM C y4e€TOM OTPAaHUYCHUN UX KUZHEICATEIbHOCTH;

nyOnupoBaHHE HEOOXOOUMOM JIi HMHBAIMIOB 3BYKOBOM U 3pUTEIBHOU
uHbOpMaIlMK, a TaKKe HAJINUCEH, 3HAKOB M HWHOW TEKCTOBOM M rpaduueckoi
uH(GOpMaIlMU 3HaKaMU, BBITIOJTHEHHBIMH pelbeHO-TOUeYHBIM IpudTOoM bpaiiis.

2.12.2. Ha wuH(OpMaUMOHHBIX CTEHJIAX pa3MEIIAIOTCS  CIEAYIOLINE
uH(OpPMAIMOHHbIE MAaTEPUAJIBIL:

TEKCT HACTOSLIETO PETJIaMEHTa;

CBEJICHUS O NEPEYHE OKa3bIBAEMbIX MYHULIUIIAJIBHBIX YCIIYT;

ajpec BJEKTPOHHOM MOo4YThl AJMUHUCTpalMH, O(UIMAIBLHOrO caiTa
AnMuHHCTpanuu, AaMUHHCTpanuu AKcailckoro paiosa, aapec EguHoro noprana
roCyJJapCTBEHHBIX U MYHUIIUIIATbHBIX YCIYT.

2.13.  TlokazateneM JOCTYMIHOCTH M KadeCcTBa MYHMIIMIAIBHOW YCIyTH
SBIIIETCSI BO3MOXKHOCTB:

NOJIy4aTb yCIYI'y CBOEBPEMEHHO U B COOTBETCTBUHM CO CTaHAAPTOM
IPEIOCTaBIIECHUS YCIIYTH;

NOJIy4aTh MOJHYI0, aKTyaJbHYI0 M JOCTOBEPHYIO HH(OpMALUIO O MOPSAKE
NPEIOCTABIECHUsI YCIAYyTd, B TOM 4YHUCJIE C MCIOJIB30BAHMEM HWH(POPMAMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

NOJTy4aTh UH(POPMALUIO O Pe3ybTaTe MPeAOCTaBICHUS YCIYTH;

oOpamiarbcsi B J0Cy/neOHOM U (WiM) CyAeOHOM TMOpPSAKE B COOTBETCTBUU C
3aKOHOJIaTeILCTBOM Poccuiickoit denepaniuu ¢ xkano0oil (mpeTeH3ueil) Ha MPUHATOE
MO0 €ro 3asBJICHUIO pElICHHWE WM Ha JAeHCTBUsA (0e31eiCTBUE) COTPYIHUKOB
AJIMUHHCTpAaIUH.

2.13.1. OcHoBHBIE TpeOOBaHUS K Ka4e€CTBY IMPEAOCTABICHUS MYHUIIMIAIBHON
YCIIYTH:

CBOEBPEMEHHOCTh MPEOCTABICHUS YCIYTH;

JIOCTOBEPHOCTH U MOJTHOTAa UH()OPMUPOBAHMS 3asBUTEIS O XOJI€ PACCMOTPEHUS
€ro 3asBJICHHUSI;

yI0OCTBO U JOCTYMHOCTh TOJyYEHHs 3asiBUTEIEM HH(POpMaUU O MOPSIKE
MPEIOCTaBIICHUS YCIIYTH;

BO3MOYKHOCTh TOJYYEHHUSI YCIYTM C MOMOINbI0 YHUBEPCATIBHOW 3IEKTPOHHOMN
KapThl B CIy4asX, MPeJyCMOTPEHHBIX (eiepallbHbIMU 3aKOHAMHU, TIOCTAHOBJIEHUSIMU
[IpaBurenscTtBa Poccuiickorn ®enepanyu, HOPMAaTUBHBIMU IPABOBBIMH aKTAMU
PocToBckoit 001acTH, MyHUIIUITATEHBIMU TIPABOBBIMH aKTaMHU.

2.13.2. Tloka3arenssMH KadecTBa MPEAOCTABICHHUS MYHULHUIAJIBHON YCIyru
SBJIFOTCSL:



NpU  NOPENOCTABICHUU  MYHUIUINAIBHOW  YCIYIM  HEMOCPEICTBEHHOIO
B3aUMOJICUCTBUSl TpaxJAaHWHA C JOJDKHOCTHBIM JIMIIOM, OCYIIECTBIISIOIIUM
NpEeNOoCTaBlIEHUEe  MYHUIIMOAIBHOM  ycinyru, He TpeOyerca. B ciyuam
HEOOXOJMMOCTA TAaKOrO B3aMMOJECUCTBHUSI TIPU OKa3aHUMU YCIYTM HWHBAIWJAM,
KOJIMYECTBO B3aUMOJCUCTBUNM  3asBUTENS C JOJDKHOCTHBIMU JIMIIAMU  [IpU
MPEIOCTABICHUN MYHUIIMIIATBHON YCIIYTH YCTaHABIMBaeTcs He Ooiee 3 (TpEX) pas;

BO3MOKHOCTb ITOJIYYEHUSI MyHULIMTTIATBHOU yciryru B MOI];

BO3MOXHOCTh  MOJy4YeHUs UHOpManmum O  XOoJle  MpeaoCTaBlICHUS
MYHUIIUNIATBHOM YCIyTH, B TOM UYHCJIE C HCHOJIb30BaHUEM HWH(OpMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUH;

COTIPOBOXK/ICHHE HWHBAJMIOB, HMMECIONIMX CTOWKHE pPAacCTpOCTBA (PYHKIIUU
3pEHUS U CAMOCTOSITEIILHOIO MEPE/IBIXKEHUS, U OKa3aHHE UM TTOMOIIM Ha O0OBEKTaX;

JOITYCK Ha OOBEKTHI CYypAOIEPEBOTINKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKThl COOAKU-TIPOBOAHUKA TMPU HAIUYUM JOKYMEHTA,
MOATBEPKIAIONIETO €€ CIENUaTbHOE OO0y4YeHWe, BBIIAHHOTO B COOTBETCTBHH C
npukazoM MuUHHCTEpCTBA TpyJa U COUMaIbHOMW 3ammThl Poccuiickon Penepanuu
ot 22.06.2015 Ne 386H.

2.13.3. CooTBeTcTBUE  WCIOJIHEHUS  AJMUHUCTPATUBHOTO  perjiaMeHTa
MOKA3aTesIM JOCTYMTHOCTH M KadyecTBa MPENOCTABICHUS MYHUIMNAIBHON YCIyTH
OCYILECTBIISIETCS HAa OCHOBE aHaIW3a NPAKTUKU MPUMEHEHUS aAMUHUCTPATHUBHOTO
periaMeHTa, KOTOPBI NpOBOAUTCS AJMUHUCTPALIMEN OJUH pa3 B TO/I.

2.14. HWupie TpeOOBaHMSI, B TOM UHCIE YYUTHIBAIOIINE OCOOCHHOCTH
MPEAOCTABICHNUS MYHUIUMIAIBHOW YCIyTM B MHOTO(YHKIIMOHAIBHBIX IIEHTpax
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT U OCOOEHHOCTHU
MpEe0CTaBICHUS MYHUITUIIATLHON YCIIYTH B 3JIEKTPOHHOU (Popme.

[Ipuem 3asBneHUs, HEOOXOAUMBIX JOKYMEHTOB M BbIJlaua JIOKYMEHTOB IO
pe3yabTataM  MPEJOCTaBICHUS  MYHULMNAIBHONW  YCIOyrM Ha  TEPPUTOPUU
MYHHUIMNIATBHOTO 00pa30BaHMS OCYIIECTBISAIOTCS AQMUHUCTpaluel, a Takxke MOL]
B COOTBETCTBUU C COIJIAIIIEHUEM O B3aUMOJECUCTBUU MEXKIY AJIMUHHUCTpALMEH M
MYHHUITUTIATBHBIM aBTOHOMHBIM yUpexaeHueM «MHOTroQyHKIIMOHAIBHBIA IEHTP
MPEAOCTABIEHUS FOCYJaPCTBEHHBIX U MyHULUIIAJIBHBIX YCIYT AKCaiiCKOro paiioHa»
(manee — MAY «M®I] Axkcaiickoro paiioHay).

Cenennst 0 MAY «M®I] Akcaiickoro paiioHa» pa3MelleHbl Ha OPUITHATBHOM
caiiTe AIMUHUCTpanuu, AJIMUHHUCTpaIMu AKcalicKoro paiiona B cetu «IHTepHeT».

Nudopmanus 0 MyHUIIMIAIBHON YCIIyTe pa3MelaeTcs B AJIEKTPOHHON (hopme O
B HH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTn «MHTepHeT» B (eaepaibHOM
rocyJIlapCTBEHHOW MH(POPMAIMOHHON cucTteMe «EIMHBIN MOpTal rocy1apCTBEHHBIX
U MYHULUIAIBHBIX YCAYyr ((QyHKLMIT)». Jns  3adBuTEnEed, HCHOJB3YIOIINX
yKa3aHHbIA MOpTall, 00ECIEYUBACTCS BO3MOKHOCTh OCYIIECTBICHUS MOHUTOPHUHTA
X0/1a MPEIOCTABJICHUS] MyHUIIUTTAIBHOW YCIYTH.

Paznen I1l. CocraB, nociie0BaTeIbHOCTh U CPOKH BBITIOJIHEHUS
aJIMUHUCTPATUBHBIX TIPOIIETYP, TPEOOBAHUS K MOPSIKY X BBITOJHEHHSI, B TOM
YHUCJie 0COOCHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JIEKTPOHHOM
dbopme, a Tak:ke 0COOEHHOCTH BBIMTOTHEHUS IMUHUCTPATUBHBIX TIPOLIETYDP B
MHOTO()YHKIIMOHAJLHBIX IIEHTPaXx.



3.1. UcuepmpiBaromiuii NepeYEHb aAMUHUCTPATHUBHBIX npoueayp,
BBITNOJHAEMBIX AJIMUHUCTPALIUEH:

OpUEeM OT 3asBUTENEH W PETUCTpalus 3alpoCcOB M HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABICHUS YCIYTH;

IPOBEPKa MPEACTABIECHHBIX JOKYMEHTOB 10 NEPEYHIO COITIACHO MPUIIOKEHUIO
Ne 3 'k Hacrosmemy  perjiaMeHTy, (GOpMUpPOBaHME U  HallpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl W OpraHu3allid, YYacTBYIOIIUE B
IPEIOCTABICHUHU YCIYTH, CBEpKa MOCTYIUIEHUH YIUITAYEHHBIX CPEACTB apeHAATOPOM
MYHULMIATBHOTO UMYIIECTBA (332 UCKIIFOUEHHEM 3EMEIbHBIX YYaCTKOB), YTOUHEHHE
IlaTexa, MyTeM 3a4MCICHUS YIUIAYEHHBIX CPEACTB HA CYET apeHaojarens, JuOo
BO3BPAT M3JIMILIHE YIUITAYEHHBIX JEHEKHBIX CPEJCTB HA CYET apEHIATOPa,;

BbIJa4a 3asBUTEIIO PE3YJIHTATA PEAOCTABICHUS YCIYTH.

3.1.2. Onucanue agMUHHCTpATHUBHOU mpoueaypsl «llpuem ot 3asBuTeneit u
perucrpanys 3anpocoB U MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBIICHUS
YCIyTI».

Opuanueckum  pakTOM, UHUIMHUPYIOIIMM Hayalo aJAMUHHUCTPATUBHON
OpOLEAYpPHI, SBISETCS MOCTYIUICHHE HEOOXOIMMBIX ISl MPEJOCTaBICHUS YCIyTH
3asBJICHUSl M NPWIAraéMbIX JOKYMEHTOB OT 3asBHUTEN B AJIMHMHHCTPALUIO K
pabOTHUKY, B YbM 00S13aHHOCTU BXOJUT PErHCTpAalLMsl BXOJAIIEH KOPPECTIOHICHIINH,
a100 npuéM M perucTpanusi AOKYMEHTOB IOJIYYEHHBIX B AJIEKTPOHHOM (opMme HIn
1O MOYTE.

[Ipu oOpameHnn 3asBUTENS yKa3aHHbIA paOOTHUK AJIMUHUCTpALUU
OCYUIECTBIISIET CIETYIOUINE IEUCTBUS:

MIPOBEPKY MOJTHOTHI KOMIUIEKTA JOKYMEHTOB IO MPUJIOKEHHIO, YKa3aHHOMY B
3asIBIICHUH;

pEruCTpaldi0O  3asBJICHUS B COOTBETCTBYIOIIMX  JIOKYMEHTax IO
JeONPOU3BOACTBY AIMUHUCTPALIUN;

BbIJIayy PAacHHUCKU O MpHEMEe 3asBJICHHUS M JTIOKYMEHTOB (WM MPOCTaBICHHUE
OTMETKH O NPUEME JOKYMEHTOB);

HalpaBJ€HUE 3asBJICHHWS Ha BHU3UPOBAHME JOJDKHOCTHOMY  JIMILY
AIMUHHCTpaUuy, [UIsl HAJIOXKEHHMS PE30JIOUMU O PACCMOTPEHUU  3asBIICHUS
OTBETCTBEHHBIM JIMLIOM AJMHHHUCTpAllMM, B YbM OOS3aHHOCTH BXOAMT OKa3aHHE
MYHHULUIIATBHOU YCIIYTH;

HallpaBJCHUE 3adBJICHHSI MOCIE HAJIOXKEHUS PE30JIIOIUU OTBETCTBEHHOMY
oy AJIMUHHCTpAllMd, B 4YbM OOS3aHHOCTH BXOAMT OKa3aHWE MYHUIUMNAIbHOU
YCIIyTH.

Pe3ynbTaToM aAMUHUCTPATUBHOM MpOLEAYpPbl MpU TOJaye 3asiBUTEIEM
JOKYMEHTOB SIBJIICTCA NPUHSTHE JOKYMEHTOB OT 3asBUTENS, UX PErucTpanus H
MOJIy4deHHE  JAHHOTO 3asdBJICHUS M NPWIAraeMbIX TOKYMEHTOB OTBETCTBEHHBIM
JUIOM AJIMMHHCTpPAllUM, B 4YbM OOS3aHHOCTH BXOAMUT OKa3aHUE MYHHUIMNAIbHOU
YCIIyTH.

CnocoboM (pukcanum pesysbTaTa SIBISICTCS PETUCTPAIs HEOOXOIUMBIX IS
NPENOCTABIECHUSI YCIYTM JOKYMEHTOB B COOTBETCTBYIOIIMX JOKYMEHTaxX IO
JEJONPOU3BOACTBY  AJIMHHUCTpAllMM W paclucKka OTBETCTBEHHOIO  JIMIA
AJMUHHUCTpAUH, B YbM 005I3aHHOCTU BXOJUT OKa3aHHE MYHHUIIMIIAJBLHOW yCIyTH, O
MOJIyYEHUH TOKYMEHTOB.



MaxkcuManbHblil CPOK BBINOJHEHUS JAHHOTO JIEUCTBHUSL COCTABISECT OJIUH
KAJICHIAPHBIN J1CHb.

3.1.3. Ornucanue aJIMUHUCTPATUBHOMN MIPOLICAYPHI «ITpoBepka
MPEJCTABICHHBIX JOKYMEHTOB MO TIEPEUHI0 COTJIACHO TpUJIokeHH0 Ne3d k
HACTOSAIIEMY pErjlaMeHTy, (OpMHUpOBaHHWE W HaIlPaBJICHHE MEXBEIOMCTBEHHBIX
3alIpOCOB B OpraHbl W OpraHu3alldd, yYacTBYIOIIME B IMPEIOCTABICHUM YCIYTH,
MOJrOTOBKA COIJIAIIEHUS O PACTOPKEHUHU JIOTOBOPOB apE€HAbl MYHHIIUIIAIIBHOTO
UMYIIECTBa (32 UCKITFOYEHHUEM 3€MEbHBIX YUYaCTKOB) MJIM MOTHBHUPOBAHHOTO OTKa3a
B MPEJI0CTABICHUN MYHUIIUITAILHON YCIIYyTH».

IOpuanaeckum  (HakToM, HHHIMUPYIOIUM HAYal0 aJMHUHUCTPATUBHOM
MPOIEAYPHI, SBISETCA MOCTYIUICHUE JOKYMEHTOB, HEOOXOAUMBIX JJIsl BBIIOJHEHUS
aIMUHUCTPATUBHOW MPOLEAYPHl OTBETCTBEHHOMY JHUIY AJIMWHUCTPALMUA, B YbH
00S13aHHOCTH BXOJIMT OKa3aHHUE MYHHIIUIAILHON YCIYTH, M OCYIICCTBICHUE TAaHHBIM
JUIIOM KX PAaCCMOTPEHHE Ha IPEeAMET KOMIUIEKTHOCTH W COOTBETCTBHE
TpeOOBaHMSIM, YKa3aHHBIM B IPIIIOKEHUH No3 K HACTOSIIEMY PETJIaMEHTY.

[Ipy HanMYMKM OCHOBAHMM JJIsi OTKAa3a B IPEIOCTABICHUM MYHHUIMIAIBHOU
YCIyTH, HCUYEPIBIBAIOIIMN TI€pEUYeHb KOTOPBIX YyKa3aH B I1.2.8. HACTOAIIETO
periaMeHTa, OTBETCTBEHHOE JUII0 AJIMHUHHCTPAIIMU, B 4YbU OOS3aHHOCTH BXOIUT
OKa3aHWe MYHMIIMIAJIBLHON YCIYrd, OOEeCIeurBaIOT IMOJTOTOBKY, COTJIACOBaHUE U
HaIlpaBJICHUE 3asSBUTEIIIO YBEJIOMJICHUS O HEOOXOIUMOCTH YCTPAHCHHS BBISBICHHBIX
HEJIOCTAaTKOB B IIPEACTABICHHBIX JOKYMEHTaX JIMOO MOTHBHUPOBAHHBIM OTKa3 B
MPEIOCTABIECHUN MYHULIMNIAIBHOW YCIIYTH.

[Ipn oTCYTCTBMM OCHOBaHUM Il OTKAa3a B MPEAOCTABICHUHA MYHHIIUNAIBHOMN
YCIyTH, WCYEPIBIBAIOIINN TI€PEUYCHh KOTOPBIX YyKa3aH B I1.2.8. HACTOAILIETO
periaMeHTa, W HENPEIACTABICHUM 3asBUTEIEM JIOKYMEHTOB, HaXOISAIIUXCS B
pacnopsKEHUN WHBIX OpPTraHoB, OpraHu3alni, OTBETCTBEHHOC JINIIO
AJIMUHUCTpaIMY, B YbU OOS3aHHOCTH BXOJUT OKAa3aHUE MYHHUIUIAIBHOW YCIyTH,
oOecrnieunBaeT (POpMUPOBAHUE U HAMpPABICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl W OpraHu3alli¥, YYacTBYIOIIHE B MNPEAOCTaBICHUU Yycayru. llocie
MOJTYYeHUsI TJOKYMEHTOB (CBEIICHHI) B pe3ysbTaTe MEKBEIOMCTBEHHBIX 3aIIPOCOB,
OTBETCTBECHHOE JHII0 AJIMUHHUCTpPAIIMM, B YbHM OOS3aHHOCTH BXOIUT OKa3aHUC
MYHHUITUTIATHBHOM YCIIYTH, 00ECTIEYMBAET BHITIOJHEHNE JCHCTBUM!

- BBISIBIISICT TIepEUYCHb HEBBIICHCHHBIX IJIATEKEH, MO0 W3JIMIIHE YIIaYeHHBIX
JICHEKHBIX CPEJACTB apEHIATOPOM;

- YTOYHEHHE IUIaTeXa, IMyTEeM 3a4UCICHHS YIUIAYCHHBIX CPEACTB HA CYET
apeHjoaresns, JMOO BO3BpAT M3JIMIIHE YIJIAYEHHBIX JEHEKHBIX CPEJCTB Ha CUeT
apeHaTopa,;

- MOJATOTABJIMBAET M HAIpPABISET 3asiBUTEIIO PE3yIbTAaT MPEAOCTABICHUS
YCIyTH.

B ciyyae oTCyTCTBHSI BO3MOXHOCTH MOJATOTOBKH COTJIAIEHHS O PACTOPKEHUU
JIOTOBOpa apeH/ bl MYHUIMIIAJIbBHOTO HMYIIECTBa (3a HCKIIOUYEHHEM 3eMEeNIbHBIX
Y4aCTKOB) MOJTrOTABIMBAETCS COOTBETCTBYIOIIEE YBEIOMJIEHUE, KOTOPOE BBIIACTCS
3aSBHUTEIIO, CTIOCOOOM OIPEICIICHHBIM 3asBUTEIICM.

[Ipr OTCYTCTBMH OCHOBAHWW U1 OTKa3a B MPEIOCTABIECHWH MYHUIUINAIbHOU
YCIIYTH, CIENUATUCT OTJela TMOATOTaBIMBaeT, OOECNeYMBAET COTJIACOBAaHHE U
MOAIKUCAHNE COTJIAICHUSI O PACTOPKEHUU JOTOBOpA apE€HAbl MYHULMIAIBHOIO
MMYIIECTBA (32 UCKIIOUYEHHEM 3E€MEJIbHBIX YYACTKOB), PETUCTPUPYET €r0 B KypHaJe



BBIJJaYM COIVIAIIEHWM O PACTOPKEHHUHM JIOTOBOPOB apeHAbl MYHMIUMIIAJIBHOIO
MMYIIECTBA (32 UCKIIFOUEHUEM 3EMEIIbHBIX YYACTKOB);

- COIIPOBOJUTENBHOE MMUCHMO B TPEX IK3EMILISAPAX.

CriocoboM Qukcanuu pesyiabTara aJMUHUCTPATUBHON MPOLENYpbI SBISETCS
HaIpaBJICHUE 3asBUTENIO MHCbMa O HEOOXOAMMOCTH JOPAOOTKU IPEICTAaBICHHOIO
nakeTa JOKYMEHTOB MM 00 OTKa3€ B MPEJOCTABICHUN MYHULIMIIAIBHON YCIIYTH, WIH
IIPEIOCTABIICHUE 3asBUTENI0 COIJIALIEHUS O PAacTOP)KEHHWU JI0rOBOpa apeHIbl
MYHUILIMIIAJBHOTO ~ MMyHIIeCTBa (32  HCKIIIOUEHUEM  3E€MEJBHBIX  Y4aCTKOB),
o0ecrieueHre BBIIIOJIHEHUS JAIbHEUIINX aIMUHUCTPATUBHBIX MPOLENYP, YKa3aHHbBIX
B ITyHKTE 3.1.4. HACTOSAUIETrO perJaMeHTa.

MaxkcuMaabHBI CPOK BBITIOJIHEHUSI JTaHHOTO JEHCTBHUS cocTaBiseT 43
pabounx JTHEH.

3.1.6. Onwmcanue aAMHHHUCTPATHUBHOW mpoleaypbl «Bpimaua 3asBUTEINIO
pe3yapTara MpeIOCTABICHUS YCIIyT .

Opuanueckum  pakTOM, UHUIMHPYIOIMIMM Hayalo aJMHUHUCTPATUBHOMN
IPOLEAYPHI, IBISETCS HAJIUMYKE y OTBETCTBEHHOIO JIMIIA, B YbM O0S3aHHOCTH BXOJUT
OKa3aHHME MyHULMIIAJIbHOMN YCIYTH, Pe3yJIbTaTa IPEA0CTABICHUS YCIYTH.

Bbigaua pesynpTaTa HpeNOCTaBICHUS YCIYTHM OCYIIECTBIISIETCS CIIOCOOOM,
YKa3aHHBIM B 3asBJICHUU 3asIBUTENS O IPEAOCTABICHNUN YCIIYTH.

Pe3ynpraTomM HacTosmed aIMUHHACTPATUBHOM IPOLIEAYpPHI SIBISETCS Bbllada
(HampaBieHHE) pe3yibTaTa IPEJOCTABICHUS YCIYTHM CIOCOOOM, YKa3aHHOM B
3asBJICHUH O IPENOCTABJICHUN YCIYTH, OTBETCTBEHHBIM JINIIOM AJMUHHCTPALVH, B
YbU 003aHHOCTH BXOJAUT OKa3aHWE MyHULUMIIAIbHOM YCITYTH.

CnocoboM (ukcanuu pe3yiabTaTa aJMUHUCTPATUBHON HpPOUEAYpHI SBISETCA
HaJIM4ME MOJATBEPKAAIONIMX JTOKYMEHTOB O BblJaye (HAIpaBICHUM) pe3yJibTaTa
IIPENOCTABICHUS YCIYTH.

MakcUMaJIbHBIM CPOK BBINIOJHEHUSI JTaHHOTO JEWCTBUS COCTaBISIET OJUH
KAJICHIAPHBINA JICHb.

3.2. UcuepnbiBaromuii IIEPEYECHb aJIMUHUCTPATUBHBIX poLenyp,
BbINOJTHAEMbIX MOILI;

IpUEM OT 3asABUTEJIEM M pPErucTpauus 3anpocoB M HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEAOCTaBICHUS YCIYTH;

dbopMupoBaHHE U  HaNpaBiI€HHME  MHOTO()YHKUHOHAJIBHBIM  LEHTPOM
MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl M OpraHu3alud, YYacTBYIOLIME B
MIPEAOCTABIEHNHN YCIYTH;

BbIJaua 3asBUTEIIIO pe3ysibTaTa MPeI0CTaBICHUS YCIYTH (B TOM YKCIIE Bblaadya
JIOKyMEHTOB Ha OyMa)XHOM HOCHUTEJIE, MOATBEPKAAIOIINX COIEPKAHUE IIEKTPOHHBIX
JOKYMEHTOB, HarpasiieHHbIX B M®L] opranom, npeaoCTaBiIsSOMINUM yCIYTy, a TAKXKE
BbIJla4ya JIOKYMEHTOB, BKJIIOYasi COCTaBJICHHE Ha OyMa>XHOM HOCHTEJNIE M 3aBEPEHUE
BBIITMCOK U3 UHPOPMALIMOHHOW CHUCTEMbI OpraHa, MPeJOCTABISIIOIIETO YCIYTY).

3.2.1. Onucanue agMUHHUCTPATUBHOM mpouenypsl «lIpuem ot 3asBuTeneil u
perucTpalys 3anpocoB U MHBIX JOKYMEHTOB, HEOOXOJUMBIX NJISi MPEJOCTaBICHUS
YCILYTHY.

OcHoBaHMEM I Hayajga OCYLIECTBICHUS JAaHHOW aJIMUHUCTPATHUBHOU
OpOLEAYpHl SIBISIETCS MOCTYIUIEHHE HEOOXOMUMBIX Jisi MPEAOCTaBICHUS YCIyTH
JIOKYMEHTOB OT 3asBureisi B MOLI.



[Ipu oOpamenun 3asButens B MOL[ corpyauuk MO®L] ocymecTBiser
CHEAYIOLINE ACUCTBUS:

IPOBEPKY MOJHOTHI KOMIUIEKTA IOKYMEHTOB;

pEerucTpaIuo J0KyMEeHTOB B MH(GOpMaIimoHHoi cuctreme MOIL;

BbIJJa4y PACIHCKU O IPUEME 3asIBJICHHS U JOKYMEHTOB.

UHBIE JCUCTBUS, CBSI3aHHBIE CO CHEIU(UKON 3as1BIICeHUs (KOHCYJIbTUPOBAHUE,
Pa3bICHEHHE U T.I1.).

Pe3ynbTaToM agMUHHCTPATHBHOM MPOLEAYpPHl IMpPU MOJAYE 3asIBUTEIIEM
TOKyMeHTOB uepe3 MO®DII saBnsieTcs NpUHATHE TOKYMEHTOB OT 3asBUTENA U MX
peructpauus B uHGpopmannonHoit cucreme MOLI.

CrocoboM (pukcaruum pesysbTaTa SIBISICTCS PETUCTPAIHs HEOOXOIUMBIX IS
MIPEIOCTABIICHUS YCIYTH JOKYMEHTOB B HH(pOpMannoHHo# cucteme M®I[ u Beimaua
paciucKu 00 UX MPUHSATUH 3aIBUTEIIIO.

MakcuMallbHBI CPOK BBITIOJHEHUS TAHHOTO JIEUCTBUS cocTaBisieT 1 (oauH)
KAJICHIAPHBIN JICHb.

3.2.3. Onucanue aJAMHHHUCTPATUBHOW mpouenypbl «®DopMupoBaHue WU
HalpaBJIEHUE MHOTO(QYHKIMOHAJIBHBIM LEHTPOM MEKBEJOMCTBEHHBIX 3allpOCOB B
OpraHbl ¥ OpraHu3alyy, YYaCTBYIOIINE B IIPEIOCTABICHUU YCIIYT .

OcHoBanueM [ Hayaja aJMHUHUCTPATUBHOW MPOUEAYpPHl  SABISETCSA
HenpeacrasieHue 3asgsurenieM B MOL[ 10KyMeHTOB, HaXOAIKUXCS B PACIIOPSIKEHUN
VHBIX OpPraHOB, OpraHU3aLUu.

JInioM, OTBETCTBEHHBIM 3a NOATOTOBKY M HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, ABiseTcs coTpytHuK MOII,

Corpynauk MOIL[ ocymecTBiasger 3ampoc B OpPraHbl M OpraHW3aldH,
YYaCTBYIOIIME B MIPEAOCTABICHNUN YCIYTH JOKYMEHTOB, (CBEIEHHMIA), 3alpallliBa€MbIX
B paMKax MEXBEIOMCTBEHHOI'O B3aUMOJICHCTBHS.

OCOOEHHOCTH  OCYUIECTBJIEHUS  MEXBEJOMCTBEHHOIO  B3aUMOJEHCTBUA
cotpynHukamMu MO®DI] 3akpemsitoTcs B COMVIAIIEHWH O  B3aMMOJCHUCTBUU
Anmunuctpanueit Mexay MAY «M®I] Akcaiickoro paiioHay.

3.2.4. Onucanue aAMUHHUCTPATHBHON Tponeaypsl «Bblgada 3asBUTEIO
pe3yabpTara peIOCTaBICHUS yCIIyTU.

Bbigaua pesynpTaTa HpefoOCTaBICHHUS YCIYTHM OCYIIECTBISIETCS CIOCOOOM,
YKa3aHHBIM B 3asBJICHUN O MPEJOCTABICHUH YCIYTH.

Ecniu B 3asBieHnu yka3zaH cmnoco0 mosiydeHus pesynbrara «B MOILy,
OTBETCTBEHHOE JIMLO AJIMUHUCTpALlMM, B YbH OOS3aHHOCTU BXOJHUT OKa3aHUE
MYHULHANAIBHON YCIYTH, OCYIIECTBIISIET HAIPABICHHE JOKYMEHTOB, SBIISIOLIAXCS
KOHEUYHBIM PE3YyJIbTaTOM NPEIOCTaBICHNS yciyru B MOLI.

[locne momyyeHuss AOKYMEHTOB (pe3ysbTara YCIyru) U3 AJIMUHUCTPALMH
cotpyaHuk MOII ocymiecTBiseT BblAady 3asSBUTENI0 PE3YJbTaTa MNPEICTABICHUS
YCIIYTH.

Cnocobom (ukcanuu pesynbTaTa sBISIETCS BHeceHHe padoTHukomM MOI]
CBEICHMM O BblJaye 3aABUTEII0 pe3ysibTara IPEACTaBICHUS YCIYyTH B
UH()OPMAITMOHHYIO CHCTEMY.

3.3. TlocnenoBaTeNnbHOCT, M COCTaB BBINOJHSAEMBIX aIMHUHUCTPATUBHBIX
npoueayp IMpelacTaBieH B OJok-cxeMe B mpwiokeHuu No5 K HacToslemy
pErIaMEHTYy.



Paszpnen IV @opmbl KOHTpOIS
3a UCIOJHEHUEM aJIMUHUCTPATUBHOTO PErVIAMEHTA.

4.1. 3a HEeBBINOJHEHUE WJIM HEHAJUIeKalllee BBINOJHEHUE 3aKOHOAATENIbCTBA
Poccuiickoit denepannn, PocToBckoil 00jiacT 1O BOIpOcaM OpraHU3alUu U
NPENOCTaBICHUS MYHUIMIIAIBHON YCIyrd, a Takke TpeOOBaHMIM HACTOSIIETO
periiaMeHTa, OTBETCTBEHHOE JHII0 AJIMUHUCTpAIMU, B YbH OOS3aHHOCTU BXOJIMT
OKa3aHWE MYHUUUIAIBHOW YCIyTH, cOTpyIHUKH M®PIL[ HecyT OTBETCTBEHHOCTH B
COOTBETCTBHH C JIEVCTBYIOIIUM 3aKOHOIATEIbCTBOM.

4.2. Texkynuii KOHTPOJIb 3a COOJIIOICHUEM aJIMHUHUCTPATUBHBIX MPOIEAYP IO
MPEIOCTABJICHUK) MYHUIUNAIBHOW YCIYIM OCYIIECTBISET OTBETCTBEHHOE JIMIIO
AIMUHHCTpAIMU, B YbH OOS3aHHOCTH BXOJWT OKa3aHWE MYHUIIMIIAIBLHON YCIyTH,
corpyaauku M®I[ B ybu 00s13aHHOCTH BXOAMT KOHTPOJIb COOJIIOJIEHUS CPOKOB
OKa3aHUs yCIYT.

OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3aKpEIUIsieTCd WX JOJDKHOCTHBIMU
UHCTPYKLHSIMU.

4.3. KoHTpoJib 3a MOJMHOTOM M KAa4Y€CTBOM MPEIOCTABJICHUS MYHULMNATbHOMN
yCIIyru ocymiectBisercs [naBoli moceneHus W BKIOYaeT B ceOs MPOBEICHUE
MIPOBEPOK, BBISBICHUE U YCTPAHEHUE HAPYIICHUI IpaB 3asBUTEINICH, pacCMOTPEHHUE,
NPUHATHE PpEHIEHUH U TOJATOTOBKY OTBETOB Ha oOpaiieHusi 3asBUTEINCH,
collepKalux  JKajgoObl Ha JedcTBuUs  (Oe3leicTBUE) OTBETCTBEHHBIX  JIWIL
AJIMUHUCTpAIYH, B YbHU 00S3aHHOCTH BXOAUT OKa3aHUE MYHULIUTTAIIBHOW YCITyTH.

[leprogUYHOCTh MPOBEACHUSI MPOBEPOK MOKET HOCUTH IUIAHOBBIM XapakTep
(ocymiectBisAIThCA | pa3 B roA) M BHEIUIAHOBBIM XapakTep (MO0 KOHKPETHOMY
oOpallleHUIO 3asIBUTEIICH ).

[To pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIIydae BBISBJICHUS HAPYIICHUI
MpaB 3asiBUTEINIEH OCYIIECTBIISICTCS] MPUBJICUCHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTHU
B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickor denepanuu.

Paznen V Jlocyneounlii (BHECYn€OHBIN) MOPSI0K 00KaTOBaHUS PEIICHUN U
nencTBui (6e37eiCTBUSA) OpraHa, MPeOCTABISIIOIIET0 MyHUITUTATBHYIO YCIYTY, a
TaK>X€ €ro JOJKHOCTHBIX JIML], MyHUIIUIIAJIbHBIX CITYXKaIlUX.

5.1. 3agButenp BOpaBe MoJAaTh >Kajol0y Ha pemieHue W (WiM) JendcTBUe
(6e3netictBue) AnmuHuctpanuu, MOIL], a Takke UX JOJDKHOCTHBIX JIMII, MOBJICKIIEE
3a co0O0il HapylleHue €ro mnpaB MpPHU MPEJOCTABICHUM MYHHUIMNAIbHOW YCIYTH, B
COOTBETCTBHUHM C 3aKOHOJATENbCTBOM Poccuiickoit deaepannn, PocTtoBckoil obmactu
Y MYHUIUNAIbHBIMU TPABOBBIMU aKTAMHU.

5.2. 3asBuTENbh MOXKET OOpaTHTHCA C kalo0o0il, B TOM YHCIIE B CIETYIOIINUX
CIIyYasx:

1) HapylieHHE CpOKa PETUCTpPAIlMK 3ampoca 3asBUTENSA O MPEIOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeboBanue y 3asfBUTENS JIOKyMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMATUBHBIMM MNpaBOBbIMU akTamu Poccuiickont denepanun, HOPMaTUBHBIMU
IPaBOBBIMU aKTaMu cyObekToB Poccuiickoit ®exepanuu, MyHULIUNATbHBIMU
IIPaBOBBIMH aKTaMU IS PEJOCTABICHHS] MyHULIUITAJIBHON YCITyTH;



4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM IPaBOBbIMM akTaMu Poccuiickon ®Penepaunn, HOPMATUBHBIMHU
IPAaBOBBIMU aKTaMu cyObekToB Pocculickoii ®exepanuu, MyHULIUIATbHBIMU
IIPaBOBBIMM aKTaMU IS IPEJOCTABJICHNS] MyHULIMITAJIBHOM YCIIyTH, y 3asBUTEIIS;

5) oTKa3 B IpeJOCTAaBICHUN MYHUIIUIIAJIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE TIPEIyCMOTPEHbI (elepalbHBIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBUHU C
HUMH WHBIMA HOpPMAaTHMBHBIMU IIpaBOBBIMH akTaMu Poccuiickoit Penepannu,
HOPMAaTUBHBIMU IPaBOBBIMU  akTaMu cyObekToB Poccuiickoit  ®enepanuu,
MYHHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHuE C 3asBUTENS NPU NPEIOCTABICHUN MYHULIUIAIBHOW YCIyTH
IJIaThl, HE IPEAYCMOTPEHHOW HOPMATMBHBIMU IIPAaBOBBIMH akTamu Poccuiickon
denepaury, HOPMATHBHBIMM IIPABOBBIMH aKTaMU CyObeKTOB Poccuiickoi
®denepanuy, MyHUIIUIAIbHBIMUA TPABOBBIMHU aKTaMU;

7) oTka3 AIMHHHCTpALUU, KaK OpraHa, MpeA0CTaBIIAIOIIEr0 MyHULIUIIAIbHYIO
YCIIYTY, JOJDKHOCTHOIO JIMIA OpraHa, MPea0CTaBIIONIEr0 MyHUIMIIAIIBHYIO YCIIYTY,
B HCIPABICHUM JOIMYLIEHHBIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTATe
IPEJOCTABICHUS! MYHUIMNAJIBbHON  yCIyrM JIOKyMEHTax JHUOO HapylleHUe
YCTaHOBJICHHOI'O CPOKA TaKUX MCIPABJICHHIA.»

5.3. Xanoba Ha HapyluleHHE MOpsJIKa MPEAOCTaBICHUS MYyHHUIUNAIBHOMI
yCIIyTH, BBIPA3UBILIEECS B HENPABOMEPHBIX PEILICHUSAX U JEUCTBUAX (Oe3aeiicTBUM)
cOTpyaHUKOB AnMuHucTpanuu 1 MOLI, paccMatpuBaeTcss AIMUHUCTPAIUEH.

5.2. Kanoba Ha pemieHus u AehcTBUs (0e3neUCTBUS) AIMUHUCTpAIUHU, KaK
OpraHa, IpeJI0CTaBILIIOIEr0 MyHULIMIAIBHYIO YCIYTY, TOKHOCTHOTO JIMIA OPTaHa,
MPENOCTABISIONIET0 MYHULUIIAIBHYIO YCIYTY, JIMOO MYHULMIIAIIBHOTO CIYXKalIEro
(manmee - »xamo6a) mogaércs B MUCbMEHHOW (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM  QopMme ¢ MOXXET OBITh HampaBjJ€Ha MO I[O4YTe, Yepe3
MHOTO(QYHKIIMOHAJIBHBI ~ LEHTP, €  HCIOJb30BaHHMEM  HH()OpPMaMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH « HTepHeT», 0(huLMaTbHOTO caiiTa AAMUHUCTPALIHH,
€IMHOTO MOpTaJla TOCYJapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT, a TAKXKE MOXKET ObITh
NpUHATA IPU JUYHOM [pUEME 3asBHUTENSA, B OpraHe, OKa3bIBAKOUIEM YCIYTY,
uHpopMalusi O KOTOpPOM THpejrocTaBiieHa B mpuiokeHuu Nel Kk HacrosimeMy
pErJIaMEHTYy.

XKanoba moxer ObiTh monaHa 3asBuresieM uepe3 MO®II. Tlpu mocrymienunn
xanooel MOI] obecnieunBaeT ee nepenady B AIMUHHUCTPAIIMIO B COOTBETCTBHH C
COTJIAIIEHWEM O B3aUMOACUCTBHM Mexay AnmuHuctpammen u MAY «MOL]
AKCaiCKOro parioHay.

5.3. B xxanobe 3asBUTENEM B 00513aTE€ILHOM MOPSAIKE YKa3bIBACTCS:

1) HauMeHOBaHHME OpraHa, MPEeIOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBiSIONIEr0 MYHHUIMIAIBHYIO YCIyTy, JU00
MYHUIMNIATBHOTO CIY)Kalllero, pelieHuss W JedcTBUsS (0e31elCTBUE) KOTOPBIX
00XaTyroTCs;

2) dbamunusi, UMs, OTYECTBO (TOCTEAHEE - TMPU HAIMYHUH), CBEICHUS O MECTE
KUTENIbCTBA 3asABUTENS - GU3NYECKOTO JIMIA JTUO0 HAUMEHOBAHUE, CBEICHUS O MECTE
HaXOXKICHUS 3asBUTENSI - IOPUAMYECKOTO JIMIA, a TakkKe Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) DJIEKTPOHHOM MOYTHI (MIPU HATUYUH) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JO0KEH ObITh HANPABJIEH OTBET 3asBUTEIIO;



3) cBeneHus 00 00X)aTyeMbIX PENICHHSIX U NeUCTBUAX (Oe37eiCTBUN) OpraHa,
NPENOCTABISIOIIEr0 MYHULMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY, JIM00 MyHUIIMIAIIBHOTO CITY>KaIIEro;

4) noBOIbI, HA OCHOBAaHMUU KOTOPBIX 3asBUTEJb HE COIJIACEH C PEIICHUEM U
nerctBueM (0e37eiicTBUEM) OpraHa, MpeloCTaBISIONIEr0o MyHUIIUIIATBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAO0CTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JU00
MYHUIIUTIATBHOTO CITy’Kallero. 3asBUTENIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTbI
(pY HAJTUYKH ), TOATBEPKIAIOIIUE JOBOIBI 3asIBUTENS, JIMOO UX KOIIHH.

5.4. Kanoba, nmoctynuBiiasi B OpraH, MPEeAOCTaBISIONIUA MYHHUIUIATBLHYIO
YCIYTy, TOJIEKUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMLIOM,  HAJIEJICHHBIM
NOJIHOMOYMSIMM 1O  PAaCCMOTPEHHIO  JKalloO,  CBSI3aHHBIX C  OKa3aHUEM
MYHUILIMINIAJIBHBIX YCIYT, B TEYEHHE TMATHAAUATH pabodyumx MJHEH co JHA ee
perucTpalnuud, a B Ciydae OOXaJOBaHUS OTKa3a oOpraHa, IPeIOCTaBIISIONIETO
MYHULMNAIBHYK) YCIYry, JOJDKHOCTHOIO JIMIIA OpraHa, MpeJOoCTaBIIOLIErO
MYHULUNAIBHYIO YCIYTYy, B IPUEME JTOKYMEHTOB Yy 3asIBUTENS JIMOO B UCIPABICHUU
JOMYIICHHBIX OIMEYaTOK W OMIMOOK WIM B clydae O0KaJOBaHUS HapylICHUS
YCTaHOBJIEHHOT'O CPOKa TaKUX HCIPABICHUM - B TedeHue S (msTu) paboyux AHEH co
JIHS €€ PErUCTpalyy.

5.5. Tlo pe3ynbraramM pacCMOTPEHHUS KaloObl OpraH, MPEIOCTaBISIOMINN
MYHUILIMINAJIBHYIO YCIYTY, IPUHUMAET pelIeHrne 00 YAOBIETBOPEHUH KajloObl 1100
OTKAa3bIBAET B yJIOBJIETBOPEHHUHU KAJIOOBI.

Pemienne 00 ymOBIETBOPEHUM KaloObl MNpUHUMAETCs B (OpPME OTMEHBI
INPUHATOTO PEIICHMs, UCIPABICHUS JOMYUIEHHBIX OPraHOM, IPEJOCTABISIIOUIIM
MYHUIMOAIBHYIO YCIyry, ONEYaTOK W OWIMOOK B BBIJIAHHBIX B pe3yJbTaTe
IIPENOCTABICHNS MYHULUIIAIBHOW YCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH
paBoBbIMM akTamMu Pocculickoit denepannn, HOPMAaTUBHBIMHA ITPABOBBIMHU AKTaMU
cyosexkToB Poccuiickoit ®enepaiiny, MyHUIUMNAIbHBIMA TPABOBBIMH aKTaMH, a
TaK)Xe B MHBIX (hOpMax.

5.6. He mo3niHee nHs, CIEIYIONIETO 32 THEM MPUHSTUS PEUICHUS, YKa3aHHOTO B
NyHKTE 5.5. HACTOSAIIEro aJIMHUHHUCTPATUBHOIO pEIVIAMEHTA, 3asiBHUTEII0 B
NUCHbMEHHOU (POpMeE U 10 KEJIaHUIO 3asiBUTENIS B 3JIEKTPOHHOM (popMe HampaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX paCCMOTPEHUS KaJIO00bI.

5.7. B cimy4ae yCTaHOBIJIEHUS B XOJ€, WIH IO pPe3yjbTaraM, PacCMOTPECHUS
XKanoObl MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO MPABOHAPYIICHHS WU
MPECTYIUIEHUS JOJKHOCTHOE JIMIO, HAIEJICHHOE MMOJHOMOYMAMU 10 PACCMOTPEHUIO
XKano0, CBS3aHHBIX C OKAa3aHWEM MYHMUIIMNAIbHBIX YCIYT, HE3aMeIJIUTEIbHO
HaIpaBJIsieT UMEIOLUECS MaTepUabl B OpraHbl MPOKYPATYPHI.

HauanpHuk oO1ero ornesna JI.B. CaBenneBa
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[Tpuoxxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O
NPEAOCTABIECHUIO MyHULUITAJIBHOW YCIYTH
«YTOYHEHUE BUJIA U TPUHAIIEKHOCTH

TUIATEXKEW IO apEHAHOM IUIATE WIIH

BO3BPAT U3JIMIITHC OINIAYCHHBIX JCHCKHBIX CPCIACTB

CBenenus

3d MYHHIUITAJIbHOC UMYIICCTBO»

0 MECTOHAXOKJEHUH, KOHTAKTHBIX TejaedoHax (TenedoHax st CpaBok,
KOHCYJbTaluil), THTEepHET-aApecax, ajpecax EKTPOHHOM MOUYTHI OpraHa,
MPEIOCTABISIOIETO MYHULIMTTAIBHYIO YCIYTY

AJMUHHCTpanuu AKcailcKoro MAY «M®I] Axcaiickoro
TOPOJICKOTO MOCENIEHUs parioHay
Mectonaxox- | 346720, PocTtoBckast obnacth, | 346720, PocrtoBckas  001acTh,
JICHHE:! AKkcaiickuii paiioH, T. Akcail, | Akcaiickuil paiioH, T. AKcai, YIIL
yn. I'ynaeBa, nom 108 Yamaesa/ Kopotkuii, qom 163/1
Yacet mnpuema | Bropauk - ¢ 10-00 gacoB no | [loHenenbHUK, BTOPHUK, cpena,
3a4BUTEIEH 17-00 yacoB yeTBepr ¢ 8.00-19.
[Iatauna c 8.00-18.00;
oOeIeHHbII TiepephiB - ¢ 12-
00 gacos 110 13-00 gacos. Cy660ta ¢ 8.00-13.00.
Tenedon ['naBsI Axcaiickoro | Jlupextopa (8 863 50) 4-49-99
ropojickoro nocesnenus (8 863
50) 5-50-18
OTBETCTBEHHOTO nuna | Crnerpanucra (8 863 50) 4-49-99
AIMUHHCTpAIMM, B  YbHU
003aHHOCTH BXOJIHUT
OKa3aHue MYHULHANAIBHOU
yenyru (8 863 50) 5-52-66
OdunmanbHbIi http://gorod-aksay.ru http:// aksay.mfc61.ru
CalT
Anpec gp02021@donpac.ru http:// aksay.mfc61.ru
3JIEKTPOHHOM

IIOYTHI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Tpuoxxenue Ne 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY IO
MPEIOCTABICHUI0 MYHUIIUITAIBHON YCIYTH
«YTOYHEHME BHUIa U TPUHAIICKHOCTH

TUIATEXKEW IO apEHAHOM IUIATE WIIH

BO3BpAT U3JIUIIHE OTUIAYEHHBIX JEHEKHBIX CPEICTB
3a MYHUILIMTIAIBHOE UMYIIIECTBOY

HepequL HOPMATUBHBIX IIPABOBLIX AKTOB, PCTYIIMPYIOINX OTHOIICHUAI,
BO3HUKAIOIIHNEC B CBA3U C IPCAOCTABJICHHUCM MYHHHHHaHBHOﬁ YCIIyTH.

- YcTaB MyHUIIMIIATBHOTO 00pa30BaHus « AKCACKOE TOPOJICKOE MTOCEICHUEY;

- pemeane CobOpanus aemytatoB ot 07.02.2007 1. Ne 5 « OO0 yTBepKaeHUU
[Tonoxenuss « O mnoOpsAnKe YHOPaBICHUS U PACHOPSHKEHUS MYHUIMIATBHOMN
COOCTBEHHOCTBIO AKCalCKOT0 TOPOJICKOIO MOCEICHUS

HACTOSIIIUMA aIMUHACTPATUBHBIN pErIaMeHT.



[Tpunoxxenue Ne 3 Kk AIMHUHHCTPATUBHOMY PETJIAMEHTY I10
IPEIOCTABICHUIO MYHULIUIIAJIBHON YCIYrH

«YTOYHEHUE BUJA U IPUHAJJICKHOCTH

IJIATEKEN 110 aPEHIHOU IUIATE WU

BO3BPAT U3JIAILIHE OIUIAYEHHBIX JCHEKHBIX CPEICTB

32 MyHULHUIIAJBHOE UMYILECTBOY

I/IC‘-ICpHI)IBaI-OHII/Iﬁ IICPpCUCHb NOKYMCHTOB, HCO6XOI[I/IMI>IX
I IIPpEAOCTABIICHUA MYHHHHHaHLHOﬁ YCIyru

Ne | HaumeHOBaHME TOKYMEHTa Komnyectso KomunuecTso
m\ix 9K3. (KOITHH) 9K3.
(opuruHan)

1. 3asBieHrue 00 yTOUHEHUH BUIA U Opurunan 3asBUTEIb
IIPUHA/IJIEKHOCTH IIJIaTEXKEN M0 apeHIHOU
IJ1aTe, WIN 3asIBJICHUE O BO3BPATE U3JIUIIIHE
OIJIAYEHHBIX JEHEKHBIX CPEJCTB 32
MYHUIUIIAJBHOE UMYIECTBO

2. JIOKyMEHT, YOCTOBEPSAIOLINMI JINYHOCTh Konus npu 3asiBUTEINb
3asIBUTENISL WM MPEICTABUTENS 3asIBUTEIIA: HaJIU4YUHU
2.1. [Nacnopt rpaxknanuna Poccuiickoit OopuUrHHai€a

®denepannu, ya0CTOBEPSAIOIINNA TUYHOCTD
rpaxxaannHa Poccuiickon @enepanuu Ha
tepputopuu Poccutickort @eaepanun (s
rpaxaan Poccuiickoii ®deneparyn)
2.2.BpeMeHHOE yJJOCTOBEPEHUE TUUYHOCTH (151
rpaxaan Poccuiickoii ®deneparyn)

2.3. [1actiopt rpakJlaHMHa UHOCTPAHHOTO
rocyJapcTBa, JIETAIM30BaHHbBIN HA TEPPUTOPUU
Poccutickoit deneparuu (1711 HHOCTPAHHBIX
rpaxaaH)

2.4. Pa3pelieHre Ha BpEMEHHOE ITPOKUBAHUE
(mast ur; 6€3 TpaXKIaHCTBA)

2.5. Bun Ha KUTENbCTBO (1 JIHIL O3
Ipa)x/J1aHCTBA)

2.6. YnoctoBepenue 0exenia B Poccuiickoit
Oenepanuu (111 OSKEHIIEB)

2.7. CBUOETENBCTBO O PACCMOTPEHUN
XoJaTaiicTBa 0 MPU3HAHUU OEKEHIIEM Ha
tepputopun Poccuiickoit ®enepanuu (ass
OEKEHIIEB)

2.8. CBUAETENBCTBO

0 MIPEIOCTAaBJIEHNN BPEMEHHOT0 yOeKHIIa Ha
TepPUTOPUU

Poccuiickoit deneparun

2.9. CBUIETENBCTBO O POXKACHUN (715 JINLL, HE
JOCTUTTIINX Bo3pacTa 14 ner)




JIOKyMEHT, YIOCTOBEPAIOLIUHI IIpaBa
(mosHOMOYMST ) IPEACTABUTENS (PU3HIECKOTO
WJTU I0PUINYECKOTO JIMIIA, €CTIU C 3asBICHUEM
oOparaeTcsi NpeCTaBUTENb 3assBUTENS

3.1. st mpeacraButTeneii Gu3ndeckoro auIa:
3.1.1. JoBepeHHOCTDH, 0OhOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asIBUTEIS

3.1.2. CBUIETENBCTBO O POKACHUU

3.1.3. CBumeTensCcTBO 00 YCHIHOBICHUHT
3.1.4. AKT opraHa OIeKH 1 MOMEYUTEIbCTBA O
Ha3HA4Y€HHUH OIEeKyHa Wiy noneunrtensnld.2. s
MpeACTaBUTENCH IOPUANUECKOTO JINIIA:

3.2.1. loBepeHHOCTDH, 0(hOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asABUTEIS

3.2.2. Onpenenenue apOUTPaKHOTO CyIa O
BBEJICHUU BHEIIHETO YIPABJICHUS U
Ha3HAYCHUH BHEIIHETO YMPABIISIONIETO (7151
OpraHu3alliy, B OTHOIIEHUH KOTOPOU BBe/IeHA
MPOIIeIypa BHEIIHETO YIPABICHNUS).

Konus npu
HaJIMYNH
OpUTMHajIa

3agBuUTEND

4. Konus YTOUHACMOTO INIATC)KHOTO JOKYMCHTA

Konus npu
HaJTUYUHI
OpUTHHAJA

3agBuUTEND

o

AKT CBepKH (TIpH HAJTUYIHIH )

Opurunan

3agBuUTEND

*

I[J'IFI BO3BpaTa U3JIUMIITHE OIJIAYCHHBIX
JICHEXHBIX CPEIICTB:

6.1. CoeperarenpHast KHWKKA (s PU3UIECKIX
JIMI] ¥ MTHIUBUAYAITBHBIX MIPEIITPUHAMATEIICH )

6.2. Beimucka u3 JIMieBoro cuera (s
FOPUINYCCKHX JIUI, PU3NICCKUX JIHII,
WHJIMBHUIyaJIbHBIX TPEANPUHUMATEIEH )
Beimucka u3 EI'PIOJI (ans ropuanueckux )
HHoe

HanmenoBanue  gOKymeHTa

MCKBCAOMCTBCHHOI'O BBaHMOﬂeﬁCTBHﬂ

(cBeneHuin),

Konus npu
HAJTUYUHU
OpUTHHaNA
Opurunan

Opurunan

3agBuTeEINb

3agBuUTEND

OHC

3alIpanrmBacMbIX B

paMKax



[Tpunoxxenune Ne 4

K AJIMUHUCTPATUBHOMY PETJIaMEHTY IO
MPEIOCTABICHUI0 MYHUIIUITAIBHON YCIYTH
«YTOYHEHME BHUIa U TPUHAIICKHOCTH

TUIATEXKEW IO apEHAHOM IUIATE WIIH

BO3BpAT U3JIUIIHE OTUIAYEHHBIX JEHEKHBIX CPEICTB
3a MYHUILIMTIAIBHOE UMYIIIECTBOY

OO0paser 3asBJICHUS O IPEIOCTABICHUU YCIYTH.
I'nage
AKCaCKOro ropoJICKOTO MOCEIEHUS

(mmst pU3MIECKUX JIUIT):

®.1N.0.
JIOKYMEHT, YAOCTOBEPAIOIINN JINYHOCTD:
cepus Ne

BBIJIaH « » T.

(xeM BbIJIaH)
MecTo perucrpauuu:

CHUJIC
KonTaktHbiii TenedoH:
e-mail (npu Haruyuu)
JUTSL FOPUIMYECKIX JIHIT):
HaumenoBanue

JOKYMEHT O TOCYAapCTBEHHOU PETHCTPAIINU B KA4eCTBE
IOPUANYECKOTO JIUIIA
cepus No ,

JlaTa PETUCTPALNH « » .
IOpuanueckuii anpec:
B JIHIIC ,

(®.1.0., 10MKHOCTB)
JEUCTBYIOIIET0 HA OCHOBAHUU :
(I1OBEpeHHOCTh, HOMED, J1aTa, UHOE)

Tenedon: daxc:
e-mail (npu Haruyuu)
3asBiIEHUE.
[Tpomry Bac (yTouHuTh maTex/ OCYIIECTBUTH BO3BpAT M3IUIIHE YIUIAYEHHBIX
JIEHEKHBIX CPEJCTB) B  pa3Mepe py0O. B CBS3U C

yKa3aTb PUYHHY

Pesynbrar mpenocTaBiieHUs YCIYTH TPOINY BBIIATH CIEAYIOIIMM CIIOCOOOM
(Hy’>KHOE TIOJTYEPKHYTh):
B AIMUHUCTpALNH;



B M®DIJ;
nocpeactesoM EINT'Y;
IO TIOUTE.

B cBs31 ¢ 1aHHBIM 3a4BJIEHUEM U B paMKaX OKa3aHUS MyHULIMIAIbHON yCIIyTH
g coryiaceH (a) Ha oOpabOOTKy MOUX NEPCOHAIBHBIX TAHHBIX B AJIMHHHUCTpPALUU
Akcatickoro ropojckoro mocenenus (MOILI).

HpI/IJIO}KeHI/Ie: JOKYMCHTGI I10 OITUCH.

(B OMHCH YKa3bIBAIOTCS MpHJaraeéMble K 3asBICHHIO JTOKYMEHTHI, KOTOPbBIC 3asBUTE]b O0s3aH
npeaoCTaBuUTb € COOTBCTCTBHU C IIPHUIIOKCHUCM Ne3 k HaCcTOAICMY PCTJIaMCHTY, W HHBIC
JIOKYMEHTBI, KOTOpPbIC 3asBUTENb BIPABE MPEACTABHTh, HCOOXOAMMBIC C €r0 TOYKU 3PCHUS, IS
MOSICHEHHS HICTOPUHU O0BEKTA 3a1poca)

« » 20 T.

[Toamuce 3asaBuTENs / /

(1OBEPEHHOTO JIMLIA)

(1 ToBEpEeHHOTO JIUIIA) MO JOBEPEHHOCTH OT « » 20
roja, yaoCTOBEpECHHOMN ,
peectp Ne

JlaTta npuemMa 3asBICHHUS « » 201 r.
OUO, noanrch AOJHKHOCTHOTO JIMIIA, TPUHSBIIETO 3asBIICHUE

/ /




(Ha 00OpOTE TUCTA C 3asIBIICHUEM)

OIINCbH

npujaraCMbiX JOKYMCHTOB K 3aj4BJICHHIO

HaumenoBanue nokymenra

KommuectBo
9K3. (KOIIHH)

KomunuecTBo
9K3.
(opuruHan)

3asgBieHre 00 yTOUHEHUU BUA U
IIPUHA/IJIEKHOCTH IIJIaTEXKEN M0 apeHIHOU
IU1aTe, WK 3asBJICHUE O BO3BPATE U3JIUIIHE
OIJIAYEHHBIX JIEHEKHBIX CPEJCTB 32
MYHUIIMIAJIBHOE UMYILIECTBO

JIOKYMEHT, yJIOCTOBEPSAIOIINIA JINYHOCTD
3asBUTENIS. WM MPEICTABUTENS 3asIBUTEIIA:
2.1. ITacniopt rpaxkaannHa Poccuiickoit
®denepannu, ya0CTOBEPSAIOIINNA TUYHOCTD
rpaxxaannHa Poccuiickon @enepanuu Ha
tepputopuu Poccutickort @eaepanun (s
rpaxaan Poccuiickoit ®deneparin)
2.2.BpeMeHHOE yJJOCTOBEPEHUE TUUYHOCTH (151
rpaxaan Poccuiickoii ®deneparyin)

2.3. [1acniopt rpakJJaHuHAa UHOCTPAHHOTO
rocyJapcTBa, JISTAIM30BaHHbBIN HA TEPPUTOPUN
Poccutickoit deneparuu (1711 HHOCTPAHHBIX
rpaxaaH)

2.4. Pa3pelieHre Ha BpPEMEHHOE ITPOKUBAHUE
(mmst i 6e3 TpakIaHCTBA)

2.5. Bun Ha KUTeNnbCTBO (11 JInIl O3
Ipa)/J1aHCTBA)

2.6. YnoctoBepenue O6exeniia B Poccuiickoii
Oenepanuu (111 OSKEHIIEB)

2.7. CBUOETENBCTBO O PACCMOTPEHUN
X0JlaTalicTBa O MPU3HAHUU OEKEHIIEM Ha
tepputopun Poccuiickoit ®enepanuu (ass
OEKEHIIEB)

2.8. CBUAETENBCTBO

0 MPEOCTABICHUN BPEMEHHOTO yOeXKHIIa Ha
TepPUTOPUU

Poccuiickont ®enepanun

2.9. CBUAETENBCTBO O POKACHUU (JIs1 JIULL, HE
JOCTUTTIINX Bo3pacTa 14 ner)




JIOKyMEHT, YIOCTOBEPAIOLIUHI IIpaBa
(mosHOMOYMST ) IPEACTABUTENS (PU3HIECKOTO
WJTU I0PUINYECKOTO JIMIIA, €CTIU C 3asBICHUEM
oOparaeTcsi NpeCTaBUTENb 3assBUTENS

3.1. st mpeacraButeneii Gu3ndeckoro JuIa:
3.1.1. JoBepeHHOCTDH, 0OhOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asIBUTEIS

3.1.2. CBUIETENBCTBO O POKACHUU

3.1.3. CBumeTenbCTBO 00 YCHIHOBICHUHT
3.1.4. AKT opraHa OIeKH 1 MOMEYUTEIbCTBA O
Ha3HA4YE€HUH OINEKyHa niau noneunrtensnld.2. s
MpeACTaBUTENCH IOPUANUECKOTO JINIIA:

3.2.1. loBepeHHOCTDH, 0(hOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asABUTEIS

3.2.2. Onpenenenue apOUTPaKHOTO CyIa O
BBEJICHUU BHEIIHETO YIPABJICHUS U
Ha3HAYCHUH BHEIIHETO YMPABIISIONIETO (7151
OpraHu3alliy, B OTHOIIEHUH KOTOPOU BBe/IeHA
MPOIIeIypa BHEIIHETO YIPABICHNUS).

4. Konus YTOUHACMOT'O INIATC)KHOTO JOKYMCHTA

o

AKT CBepKH (TIpH HAJTUYIUH )

,Z[JISI BO3BpaTa U3JIMIITHE OIJIAYCHHBIX
JACHCKHBIX CPCIACTB!

6.1. CoeperarenpHast KHWKKA (s (PU3UIECKIX
JIVI] U MTHIMBUAYAIBHBIX MIPEIITPUHUMATEIICH )

6.2. Beimucka u3 JMieBoro cuera (s
IOPUANYECKUX JIUI, GPU3NIECKUX JIHII,
WHJIMBUIYQJIbHBIX TTPEANPUHUMATEIICH )

Brimucka 3 EI'PHOJI (11 ropuinyeckux JIuiy)

Nuoe




[Tpunoxenue Ne 5
K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O

PEIOCTABICHUIO MYHHUIIUIIAILHON YCIYT U

«YTOYHEHME BHUIa U TPUHAIICKHOCTH
TUIATEXKEW IO apEHAHOM IUIATE WIIH

BO3BPAT U3JIMIITHC OINIAYCHHBIX JCHCKHBIX CPCIACTB

3d MYHHIUITAJIbHOC UMYIICCTBO»

biok cxema
Pacropxenue noroBopa apeHabl 00bEKTa HEKUIIOTO (POHAA, HAXOASIIErocs B
MYHULUIIATBHOW COOCTBEHHOCTH.

B AaMunucTtpanuo

TOPOACKOTO IMOCCIICHUA

AKcaiickoro

A

v

OOpareHue 3assBUTEIS

__ ,  BMaI

A

l

[Tepenaua

cotpyaHukamu MOI]
JIOKYMEHTOB B

A 4

CBEpKa MOCTYIUVIEHUN YIIJIAYEHHBIX
CPENCTB ApEHIaTOPOM MYHUIIUIIATIBHOTO
MMYILECTBA (32 UCKIIIOUEHHUEM
3eMEJIbHBIX YYaCTKOB)

\ 4

YTOYHCHHUC IJIATCKA, TYTECM 3a4YNUCICHUA
YIUTQYCHHBIX CPCACTB HA CUCT
apeHaoaaTelIAd, 0o BO3BpaT U3JIMIIHC
YIIQ4€HHBIX ACHCXKHBIX CPEACTB

A 4

HanpasnieHnue 3asBUTENIO yBEIOMIICHUS
00 yTOYHEHHUH TUIaTexka, TMO0 BO3BpaTy
W3JIAIIHE OTIPABJICHHBIX JICHEKHBIX
CpEenCTB

AJIMUHHUCTpALIUIO

IToaroroska MOTUBHUPOBAHHOI'O
OTKa3a B paCTOPKCHUU JOroBopa
ApCHABI

A 4

Hampasnenue 3asBurento
MOTHUBHUPOBAHHOT'O OTKa3a

\ 4

3asgBUTEID

M®I]

A4

A

Komnern



